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Lower Columbia Fish Recovery Board  

Personnel Recruitment  

 
 

Position:   Program Manager 

Salary Range:   $68,350 - $84,986  

Recruitment Period:  Initial review will begin February 9, 2018 

    This recruitment will remain open until filled. 

 

The Lower Columbia Fish Recovery Board (LCFRB) is recruiting for a public administration manager to 

help oversee the Board’s operations.  This is a full-time position reporting to the Executive Director.  

Key activities this position assumes include: 
 

 Financial Management 

o Administers fiduciary agreements 

o Maintains annual and biennial budgets, reporting and audits 

o Manages all aspects of grants and contracts 

o Oversees accounts payables, receivables and payroll processing 

 Board Liaison  

o Develops action items for the Board’s consideration 

o Maintains the Board’s records, facilities and assets 

o Administers the Board’s inter-local agreement, bylaws, policies, procedures and 

personnel manuals 

o Acts as Public Records Officer as prescribed by RCW 42.56 
 

This position works closely with the Executive Director in administering the Board’s program.  The 

successful candidate will have a strong background in public administration, budgeting, contracting 

and finance.  It is essential this position is familiar with federal and state laws and administrative codes 

pertaining to administering a public body established by state law.  

 

Under Washington’s Salmon Recovery Act, the LCFRB is one of the 7 regional organizations charges 

with coordinating locally-based salmon recovery work.  The NOAA-approved Lower Columbia Salmon 

Recovery and Fish & Wildlife Subbasin Plan serves as a comprehensive roadmap for addressing various 

impacts affecting ESA-listed salmon, steelhead and bull trout throughout their life cycle.  The Plan also 

draws from watershed management plans addressing water quality, quantity and stream flows.  

Together these plans provide the basis for restoring our watersheds and recovering our salmon runs 

back to healthy, harvestable levels.  This position provides key support functions that will preserve the 

Board’s ethics and integrity in their work and mission. 

 

https://www.lcfrb.gen.wa.us/librarysalmonrecovery
https://www.lcfrb.gen.wa.us/librarysalmonrecovery
https://www.lcfrb.gen.wa.us/watershedplanning
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The Lower Columbia region extends from the mouth of the Columbia River up to the White Salmon 

River and as far north as the upper Cowlitz River.  It includes more than 2,280 anadromous stream 

miles shared by 72 distinct populations of ESA-threatened salmon and steelhead, and 2 populations of 

ESA-threatened bull trout.  It is the gateway for all Columbia River Basin stocks migrating to and from 

their rivers of origin.   

 

The Board was established by RCW 77.85.200 in 1998, and is funded solely by federal and state grant 

programs.  Its offices are located in Longview, Washington.  In addition to the Executive Director, the 

Board maintains 4 full-time staff members.  The Board offers a generous benefits package including 

medical, dental and vision health coverage, participation in the WA Department of Retirement 

Systems (PERS) retirement plan and paid holidays and time off.   

 

SPECIAL NOTES 

 

 This position is funded through August 30, 2018. Future funding is contingent upon state and 

federal appropriations.   

 

 The Board anticipates moving its headquarters from Longview to Vancouver in early 2018. 

 

APPLICATION PROCESS  

 

Interested persons should email the following information to info@lcfrb.gen.wa.us:  

 

1. A letter of interest detailing your ability to fulfill the responsibilities and duties outlined in the 

specific position description (generic letters will not be accepted).  Your letter should discuss 

your skills, experience, and training relevant to this position.  

2. A current resume including salary history, and  

3. Names of three professional references including current email addresses and phone 

numbers.   

 

The statements contained herein reflect general details as necessary to describe the essential functions 

of this job, the level of knowledge and skills typically required, and the scope of responsibility, but 

should not be considered an all-inclusive listing of work requirements.  Individuals may perform other 

duties as assigned, including work in other functional areas to cover absences or relief, to equalize 

peak work periods, or otherwise balance the workload. 

 

The Lower Columbia Fish Recovery Board Is An Equal Opportunity/Affirmative Action Employer. 

Members of ethnic minorities, women, disabled veterans, veterans of the Vietnam-era, recently 

separated veterans, and other protected veterans, persons of disability and/or persons age 40 and 

over are encouraged to apply. 

 

mailto:info@lcfrb.gen.wa.us

